ATTENDANT NAME:

TIME REPORT
ATTENDANT SERVICES PROGRAM

INSTRUCTIONS ON
BACK COF FORM

Attendant 1D; Pasition #
=¥ hift:
Wolkdenaddls: “Qyy oM PLEASE PRINT FIRMLY
SECTION A:
Attendant Name: . i
Tae et Pay Period  From; To:
Participant Name:
Last First
SECTION B:
SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT TOTAL
Eamn DATE = >
Code
HOURS
01
SECTION C: FOR OFFICE USE ONLY
AID NUMBER AGENCY USE CODING Comments:
(MAXIMUM OF 35 CHARACTERS)
SECTION D:

We certify under the pains and penalties of perjury that the above report accurately reflects the time worked/authorized during this pay perod by this attendant.

Attendant’s Signature Participant Signature/Mark/Agent Date
Witness of Mark

SECTION E: USE ONLY TO REPORT CHANGES IN ADDRESS OR PHONE NUMBER.

Attendant Nome:; Participant Name:

Mailing Address: Malling Address:
City: State: Zip: City: State: Iip:
Telephone #; Telephone #:

Send: WHITE ONLY copy to: Attendant Service Program Plnk to: Paricipant Yalow to: Attendant

D3t TR, Sepa. 96

Dept. of Disabiliies, Aging and Independent Living
Attn: ASP Telephone 241-2196

103 South Main Street, Weeks Bldg.

Waterbury, VT 05671-1801




INSTRUCTIONS FOR ATTENDANT SERVICE PROGRAM TIME REPORTS
SECTION A;

1. Print Attendant's LAST name and FIRST name in the space provided.
2. Print Participant's LAST name and FIRST name in the space provided
3. Enter the starting date and ending date of the pay period in the space provided.

SECTION B:

Conversion Table

1. Enter the date under every day of the pay perlod Minutes | Tenths
2. ) 6 10
numb_er_and_a_de_Q'LmaL 12 | 20
MON 15 | 25
Example: Monday, May 16 - two and half hours worked is: | 5/16 18 | .30
See conversion chart for changing minutes to decimals. 2.5 24 | 40
30 .50
3. In the last box of the hours line, enter total hours and decimals for %6 | .60
the pay period. a2 | .70
45 75
SECTION C: FOR OFFICE USE ONLY, DO NOT COMPLETE 8 | 80
SECTION D: 54 | .90

1. The Attendant must sign the time report.
2. The Participant and/or the Participant's Agent must sign the time report.
3. Enter the date.

SECTION E:

m i r i number.



